UGANDA COUNTRY COORDINATING MECHANISM
PRE-EMPLOYMENT REFERENCE CHECK FORM
	CANDIDATE NAME
	

	POSITION APPLIED FOR
	

	REFEREE’S NAME
	

	TITLE
	

	PHONE NUMBER
	

	DATE
	



	PLEASE DESCRIBE YOUR RELATIONSHIP WITH THE APPLICANT AND THE TIMEFRAME DURING WHICH YOU WORKED WITH HIM / HER


	WHAT WERE/ARE THE APPLICANT’S PRIMARY RESPONSIBLITIES IN ORDER OF IMPORTANCE?
   
a) 

	COMMENT ON THE LEVEL OF COMPETENCES THAT WILL BE RELEVANT TO THE POSITION OF OVERSIGHT OFFICER.


	DESCRIBE THE CANDIDATE’S STRENGTHS



	OUTLINE ANY AREAS FOR FURTHER DEVELOPMENT



	RATE THE CANDIDATE IN THE FOLLOWING AREAS
	X 
Unable to observe
	1
Below expectations
	2 
Met expectations
	3 
Exceeded expectations

	Attendance to Work

	
	
	
	

	Attitude to Work

	
	
	
	

	Integrity 

	
	
	
	

	Ability to work and communicate effectively with a diverse range of stakeholders
	
	
	
	

	Inter-personal Skills

	
	
	
	

	Data analysis, report writing  and presentation skills
	
	
	
	

	Funding/Project proposal writing 

	
	
	
	

	Maintenance of Updated Financial Management Information and Records

	
	
	
	

	Professionalism
	

	
	
	

	Teamwork
	

	
	
	

	Numerical Skills and attention to detail

	
	
	
	

	Problem-Solving Abilities

	
	
	
	

	Decision-Making Skills
	

	

	
	

	Self- initiative and motivation

	
	
	
	

	Stakeholder’s Responsiveness
	

	

	
	

	Planning, Organizational and Coordination Skills

	
	
	
	

	Leadership Skills

	
	
	
	

	Strategic Orientation

	
	
	
	




	COMMENT ON THE CANDIDATE’S MAJOR ACCOMPLISHMENTS




	ANY OTHER COMMENTS ABOUT WHETHER YOU WOULD RECOMMEND HER FOR THIS JOB 



	WOULD YOU REHIRE THIS PERSON? WHY?





Referee’s Signature; 







1

